Procedures 51: U Photography
S707 fAB

U Photography is named after “unit” indicating that the photos are taken by the individuals in a unit (often with their own cameras) instead of the photographer. In general this occurs when the photographer is busy at the moment or the shot does not require the high resolution or framing that the photographers shots have; this means that it is still preferable to have the photographer take a picture. U photos are still a part of the published record, so must be well studied and prepared shots. As much as possible, only normal photography by the photographers should be used: U photographs are only a second choice.
The V21 (21 for the MZ21-2008 season, so 22 for MZ22-2009 and so on) directories with digital imagery are six: d digital, e extra-season, k kite, p print, m movie, x conservation and u unit. Inside these directories there are blocks of numbers set aside for each unit’s field and object photography. For example, J1 may have V17d10 to d14 assigned for field photos and d15 to d19 for object photos. This numbering sequence is to be mirrored by the person taking the field photos in the appropriate u directory. These photos are to be stored on the unit computer under V21, as well as on the photographer’s computer under the shared folder V21u.
As for criteria for publishing, it is important that you refer to the photography procedure sheet and do your utmost to:

· Use the standard scales and North arrows 

· Have a clean area being photographed

· Remove tools, persons (make sure no feet are in shot!) from frame

· Have a uniform light on subject: no shadows or spots of direct light through tent

· No labels, relay tags, feature tags or the like in the shot unless specifically desired

VDS stands for Visual Digital, year S. These are all the photos taken during the season, and represent the raw data of our photography system. VDS is a folder containing subfolders, each subfolder consisting of one CF card from a digital camera. The folders are numbered as follows: VDS701 fAB 1000 A16v5-10  where the first field is VD+date, then photographer’s initials, hour taken (in 24-hour time, from 0000 to 2459) and finally notes on the roll. The photos are then named like the folder, but add a sequential number which is the one assigned by the camera, e.g., VDS701 fAB 1000 0375 A16v10.jpg. Batch changes to file names can be made easily in the ACDSee Program. Here the photo number is added after the time, and specific notes on the photo follow. Once the Expedition photographer has processed these directories, a caret (^) is added to the beginning of the folder name.
VDS files are pushed to Plato for the photographer to process and archive.
They are then retrieved by the units in the V21\G\LoRes and V21\G\TN folders on Socrates.

